INFORMATION YOU WILL NEED FOR THE

AAP/PSP CONFERENCE –

Location:

The AAP/PSP Annual Conference will be held from February 4th-6th, 2009 at the Renaissance Mayflower Hotel, 1127 Connecticut Avenue, NW, Washington, DC 20036.  Please note that exhibitor set-up will take place on Tuesday, February 3rd – no exceptions.

Sleeping Accommodation:

The hotel has reserved a block of rooms at a special rate of $240.00 per night.  Make sure to ask for the AAP rate.  To make a reservation please call: 1 (800) 468-3571 or 202-347-3000 before January 13th, 2009.

Exhibit Equipment Supplied:

Each exhibitor will be provided with 8’ high background drape

· 3’ high side divider drapes

· 1 – 6’ x 30” high table

· 2 – Side chairs

· 1 – Wastebasket

· 7” x 44” booth identification sign

** Please note that the actual booth space is about 3' deep with a 10' wide back wall. **

Freeman Decorating Company has been appointed the official decorating company and will provide you with the information you will need regarding shipping your materials, electricity, telephone lines, audio-visual and other materials or equipment you may need.  The Service Kit will be available online in December.
Free Product Information Inserts:

Each exhibitor is invited to submit a one-page (8-1/2” x 11”) advertisement for inclusion in the conference registration packets.  If your company chooses to participate in this opportunity, AAP must review your ad copy, and when the piece has been approved, you must send 400 copies of the insert to AAP no later than January 9th, 2009.  **Please note that the insert needs to be either a single or double sided 8 ½ x 11 sheet, as it will need fit in the spiral binders we are using this year otherwise we will not be able to accept it.**
Company Details for PSP Website:

AAP will put information about the exhibitors up on the PSP website (www.pspcentral.org) and would like to invite each exhibitor to include information about their company.  If you would like to participate please email Sara Firestone (sfirestone@publishers.org) a one-paragraph summary of your company and its products and services.  Please include contact information and a website address that we can link to. 

Liability:

AAP and the Hotel are not liable for any damage or loss sustained by any exhibiting company.  If you plan to bring a laptop with you, please know that this is a valuable commodity for thieves.  We suggest that you do not leave it unattended.

